
1  

 

Conflict of Interest 

Disclosure Statement 
 

A conflict of interest is and must be disclosed when an employee has a relationship with any outside entity 

(e.g. a vendor, federal contract, publisher, educational institution, personally owned business, non-profit 

group, etc.) and is in a position either directly or indirectly to influence the District’s business with that 

outside entity. Additionally, this influence could result in personal financial gain to the employee or the 

employee’s family, or give improper advantage to the entity that would not be in the best interest of the 

District. An employee who is related (by marriage or blood) to someone with an interest in an entity that 

does business with the District must also disclose that interest. 

 

 

Name:  ___________________________________________________________________________________________ 
 

Relationships with Vendors 

1. Do you or a family member have a financial, business, or personal interest in a business or 

organization with which Humble ISD does business or expects to do business? 

 

Yes/No  If yes, please explain. 

 

2. Do you or a family member have a financial, business, or personal interest in a business or 

organization that receives payments from Humble ISD for property, goods or services? 

 

Yes/No  If yes, please explain. 

 

3. Have you or a family member been a party to or involved in contractual transactions with Humble 

ISD within the past three years? 

 

Yes/No  If yes, please explain. 

 

 

Child Care/Tutoring Services 

4. Have you ever been paid for child care, private tutoring, coaching or lessons to District students 

or do you work with Humble ISD students outside of District time or off contract? 

 

Yes/No  If yes, please explain. 

 

 

Supervisory-Subordinate Work Relationships 

5. Do you supervise or work with someone within the District with whom you also share a 

business relationship such as a private company, business, or trade outside of your employment 

with the District? 

 

Yes/No  
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6. If you answered yes to #5, did you disclose the outside business relationship to your supervisor in 

writing? 

 

 

 

7. If you answered yes to #5, please provide the name of the business and the nature of the 

relationship. 

 

 

Federal Awards 

For federal awards, District employees who have a real or apparent conflict of interest may not engage in 

the selection, award, or administration of a contract supported by a federal grant or award. (A conflict of 

interest would arise when the employee or any member of his or her family, his or her partner, or an 

organization that employs or is about to employ any of these parties, has a financial or other interest in or 

a tangible personal benefit from a firm considered for a contract). 

 

8. Please certify that you have no real or potential conflicts related to contracts funded by federal 

awards in accordance with Humble ISD Board Policy. 

 

Yes/No  

 

 

9. If you believe that you may have a potential conflict of interest related to the selection, award, 

or administration of a contract supported by a federal grant, please detail the potential conflict of 

interest here. 

 

 

 

District employees may neither solicit nor accept gratuities, favors, or anything of monetary value from 

contractors or parties to subcontractors supported by a federal grant or award. This would include: 

 

a. Any single items with a value at or above $50; or 

 

b. Items from a single contractor or subcontractor that have an aggregate monetary value exceeding 

$100 in a 12 month period. 

 

10. Have you accepted any favors or gratuities from a contractor supported by a federal grant or 

award? 

 

Yes/No 

 

11. If you answered yes to #10, please disclose the nature of the gift or gratuity here and provide 

the name of the vendor. 

 

 

12. If you answered yes to #10, did you disclose the gift to Internal Audit or to your supervisor? 

Yes/No 
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Gifts and Favors 

Board Policy DBD Local states that “Employees shall disclose any gifts, favors, services, or benefits received 

with a single item value at or above $50, or items with an aggregate value of $100 or more from any one 

individual over the course of one school year, to the District’s director of internal audit. This includes items 

of food, lodging, transportation, tickets, or business entertainment accepted as a guest.” 

 

 
13. During the past 12 months, have you accepted from any district vendor or potential vendor 

gifts, favors, services or other benefits with a retail value of more than $100 in aggregate? 

 

Yes/No 

 

14. If you answered yes to question #13, please explain the circumstances and disclose the name of 

that vendor. 

 

 

 

 

15. If you answered yes to question #13, did you disclose the gift to your supervisor or to Internal 

Audit? 

 

Yes/No 

 

 

16. To avoid a conflict of interest, or the appearance of a conflict of interest, employees are 

encouraged to disclose any business dealings or family relationships with outside individuals, 

agencies, or vendors who have or may, in the future, have a business relationship with the 

District. Are there any other business or family relationships, situations, or transactions with the 

District or its vendors that could be construed as a potential conflict of interest? If yes, please 

disclose here. Prior disclosure permits the District to handle business transactions appropriately 

and protects both the District and its employees. 

 

 

 

 

With my signature, I  acknowledge receiving this document, and I have read and understood the 

requirements of the District’s conflict of interest disclosure policy. I further attest that the information 

provided in this document is accurate to the best of my knowledge. 

 

Signature______________________________________________________________________Date:_____________________________ 
 

 

Campus/Department Position___________________________________________________________________________________ 

Please sign and return form to the Internal Audit Department 
 

 


